Placing Holds from the OPAC

(Online Public Access Catalog)
1. Create list of wanted titles in the Public Access Catalog.
a. Open the on-line Catalog and Search for the books on the subject or by
the Author you are interested in.
b. Check all items you want, and on each page, choose “Save checked items
to List”.
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2. Then click on “Review List” button at top of search screen.
a. The list will appear, items you want. Click “Hol
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To Flace a hold request, bogfig request or remove 4 elect or check the items, then click the appropriate button.
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b. Then enter your JSchool ID and PIN#,
c. and “Submit Request”
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| ltem | Title
| 1.|The ant and the elephant. Written and illusirated by Bill Peet. Title
| 2.|Babar the elephant comes to America [videorecording]. Title
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| Author
| Peet, Bill

(Mote: You mNg be a registered patron of the library before
ubmitting a request.)
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PIN: |

| Submit Reguest I

.The holding library will receive your request and send the book to your building. The
librarian will check the books out to you and notify you that they are in. This should only
take 2 days.



