
Placing Holds from the OPAC 
(Online Public Access Catalog) 

1.  Create list of wanted titles in the Public Access Catalog.   
a. Open the on-line Catalog and Search for the books on the subject or by 

the Author you are interested in.   
b. Check all items you want, and on each page, choose “Save checked items 

to List”. 

2. Then click on “Review List” button at top of search screen. 
a. The list will appear, check items you want.  Click “Hold Request”. 

 



b. Then enter your JSchool ID and PIN#,  
c. and “Submit Request” 

.The holding library will receive your request and send the book to your building.  The 
librarian will check the books out to you and notify you that they are in.  This should only 
take 2 days. 
 


